
Date Permit #

Tax Map #

Planning Building & Development 
215 Church Ave., SW, Room 170 

Roanoke, VA  24011 
 Phone: (540) 853-1090   Fax: 853-1594 

www.roanokeva.gov 
permitcenter@roanokeva.gov

Permit Application For A 

Certificate Of Occupancy

Permit Requested By 

Property Address

Phone Number Fax Number email

Relationship to Property Owner Owner Lessee Agent Design Professional

Zip CodeStateCityApplicant Address

Category GovernmentalResidentialCommercial

Type Certificate 
Requested

Temporary Use of A  Structure (Maximum  of 60 days Allowed, Extensions May Be Requested)Requested (Not Required)

Change of UseNew Construction

It is unlawful to use or occupy any structure or land, individually or in combination, in whole or in part, in which or on which a new 
use is created or an existing use is changed, converted, enlarged or moved until a Certificate of Occupancy is issued per Section 
36.2-523, of the City Code which pertains to Zoning Regulations. It is unlawful to use or occupy any building or structure until a 
Certificate of Occupancy has been issued per Section 116 of the 2012 Edition of the Virginia Uniform Statewide Building Code.

Checklist For Submission

The Current Code in effect is the 2012 Virginia Uniform Statewide Building Code. 

Yes No

Sprinklered

Reqd

Reqd

SqFt - Total

SqFt - Heated

SqFt -Unheated

StoriesConstruction Type

Basic Development or Comprehensive Development 
Plan drawn to scale showing the location of the 
proposed structure on site, as applicable.

Application Completed.

Overlay 
District

F Floodplain

H-1 Historic Downtown H-2 Historic Neighborhood

NDD Neighborhood Design District

RCC River & Creek Corridor

Existing # Off-street Parking Spaces

Additional Parking Spaces Provided

Fire Alarm

# Elevators/Escalators

Yes No

        I understand that all applications for Certificates of Occupancy, along with all additional 
information required, must be provided to the Permit Center prior to processing of this application. 
All information submitted will be reviewed prior to the issuance of a Certificate of Occupancy and 
an inspection of this property may be required. I also understand that I am required to conform to 
all applicable requirements of the Virginia Uniform Statewide Building Code, the Zoning Ordinance 
for the City of Roanoke and all other applicable laws and ordinances and that the Certificate of 
Occupancy authorizes only the use, arrangement and location as stated on the application and 
accompanying plans and no other.

 Signature

Base Zoning District

Print Name

Existing Use

Proposed Use


Planning Building & Development
215 Church Ave., SW, Room 170
Roanoke, VA  24011
 Phone: (540) 853-1090   Fax: 853-1594
www.roanokeva.gov
permitcenter@roanokeva.gov
Permit Application For A
Certificate Of Occupancy
Relationship to Property Owner
Category
Type Certificate Requested
It is unlawful to use or occupy any structure or land, individually or in combination, in whole or in part, in which or on which a new use is created or an existing use is changed, converted, enlarged or moved until a Certificate of Occupancy is issued per Section 36.2-523, of the City Code which pertains to Zoning Regulations. It is unlawful to use or occupy any building or structure until a Certificate of Occupancy has been issued per Section 116 of the 2012 Edition of the Virginia Uniform Statewide Building Code.
Checklist For Submission
The Current Code in effect is the 2012 Virginia Uniform Statewide Building Code. 
Sprinklered
Overlay
District
Fire Alarm
        I understand that all applications for Certificates of Occupancy, along with all additional information required, must be provided to the Permit Center prior to processing of this application. All information submitted will be reviewed prior to the issuance of a Certificate of Occupancy and an inspection of this property may be required. I also understand that I am required to conform to all applicable requirements of the Virginia Uniform Statewide Building Code, the Zoning Ordinance for the City of Roanoke and all other applicable laws and ordinances and that the Certificate of Occupancy authorizes only the use, arrangement and location as stated on the application and accompanying plans and no other.
	DateTimeField1: 
	TextField1: 
	TextField2: 
	Name: 
	TextField3: 
	PhoneNum: 
	email: 
	: 
	ZipCode: 
	State: 
	City: 
	Address: 
	CheckBox19: 0
	CheckBox20: 0
	TextField21: 
	TextField5: 
	TextField6: 
	TextField7: 
	DropDownList3: 
	CheckBox3: 0
	CheckBox1: 0
	CheckBox21: 0
	CheckBox22: 0
	CheckBox23: 0
	CheckBox24: 0
	CheckBox25: 0
	NumericField5: 
	NumericField6: 
	TextField23: 
	SignatureField1: 
	DropDownList9: 
	TextField24: 
	TextField25: 
	Send the data to  jeff.shawver@roanokeva.gov: 



